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1.1.

1.2.

ITOJIO’)KEHUE
0 nopsiike GopMUPOBAHMS, BeleHUS U XPAHECHHUS JIUYHBIX €]l BOCIHTAHHUKOB

1. OOume moJI0KeHUs

Hacrosimee monoxxenue o mopsake (GOPMHPOBAHUS, BEACHHS M XPaHCHHS JMYHBIX IET
BOCIIUTaHHHUKOB (manee - Ilonokenne) MyHHIMOAIBLHOTO OFOHKETHOIO JOIIKOJIBHOIO
oOpasoBarenbHOrO yupexkaeHuss buekrayckoro nerckoro cana «Kosmikait» PwiOHO-
Cnobopckoro MyHUIIMIANBEHOTO pailoHa Pecniybnuku Tatapcran» (nanee - JIOY) onpenensier
TpeOoBaHUS TO OG(OPMIICHHUIO, 3alOJHEHUIO (BEACHHUIO) W XPAaHCHHWIO JIMYHBIX Jell
BOCIIUTAHHUKOB, a TaK »>K€ pEerjaMeHTHpPYeT OJTalbl U I[OCIeJOBAaTEIbHOCTh PadOThHI
cotpyanukoB JIOY ¢ 1MuHbIMU AellaMi BOCIIUTAHHUKOB.

[TonoxeHne pa3paboTaHO B COOTBETCTBHH C :

- ®epepanbHbIM 3akOHOM OT 29.12.2012r Ne273-®3 «O6 obpasoBanuu B Poccuiickoit
denepaununy;

- ®enepanbHbIM 3aKk0HOM OT 27 utoisa 2006roga Ne 152-D3 «O nepcoHAIBHBIX TAHHBIXY;

- mpukazoM MunucrepctBa oOpa3oBanus U Hayku Poccuiickoit ®denepauun ot 30 aBrycra
2013r Nel014 «O6 yrtBepknenun Ilopsaka opraHM3allid W OCYILECTBIICHUS
00pa30BaTeNbHON JAEATEIBbHOCTH [0 OCHOBHBIM 00pa3oBaTeNbHBIM IpOrpaMMaM -
00pa3oBaTebHBIM POrpaMMaM JIOIIKOJIBHOTO 00pa3oBaHUsm»;

- mnpukazoM MuHucTepcTBa 00pa3oBaHus M Hayku Poccuiickoit denepanuu ot § ampens
2014r. Ne 293 «O0 ytBepxknenuu Ilopsnka mpuema Ha oOyuyeHHE MO 0Opa30BATEIbHBIM
IporpaMMam JIOIIKOJIBHOTO 00pa30BaHUs» ¢ U3MEHEHUSIMHU U JONOJHEHUsIMU OT 21 siHBaps
2019 r. (mpukazel Munnpocserienust Poccun ot 21.01.2019 Ne3 1, 32, 33);

- mpukazoM MuHHcTepcTBa 00pazoBaHust U Hayku Poccuiickoit @enepanun ot 28 nexadps
2015roma Ne 1527 «Ilopsimok M yCIOBHUS OCYIIECTBICHUS ITEPEBOIa OO YIAFOIINXCS U3 OJTHON
OpraHu3alliy, OCYIIECTBIIAIONIEH 00pa30BaTENbHYIO JEATEIBbHOCTh MO 00pa3oBaTeIbHBIM
nporpaMMaM JOLIKOJIBHOTO 00pa3oBaHUs, B JApyrue OpraHu3aliy, OCYUIECTBIIAIOIINE
00pa30BaTeNbHYIO0 JIEATENILHOCTh M0 00pa3oBaTEIbHBIM MPOrpaMMaM COOTBETCTBYIOIIHUX
YPOBHS U HANPaBICHHOCTU», C ©3MEHEHUSAMU U fonoaHeHus MU oT 21 suBaps 2019 r. (mpukas
Munnpocsenienust Poccun ot 21.01.2019 Ne 30);

- IlpaBumamu o0 mopsake IpuUeMa, NMEPEBOJA M OTYHUCIEHUS BocnUTaHHUMKOB B MB/IOVY
buekrayckoro nerckoro cana «Kosmikaiiy.



1.3. Hacrosimiee moioXKeHHE YTBEPKAACTCS 3aBEAYIONINM H SIBISETCS OOS3aTENIbHBIM JIJIST BCEX
kareropuii corpyaauko JIOY, ygacTByromux B padoTe ¢ BBIIIICHA3BAaHHOM JTOKYMEHTAIIUCH.

1.4. TTonosxeHUe MOICKHUT 00s3aTSIIBHOMY pa3MelIeHUI0 Ha opunransHoM caiite JJOY.

1.5.BC,I[GHI/I6 JIMYHBIX €1 BOCIIMTAHHUMKOB BO3JIara€rcsa Ha OTBCTCTBECHHOC JIMIIO, HA3HAYCHHOC
IMPUKA30M 3aBCAYIOIICTO.

1.6.PoguTenn (3aKOHHBIE MPEACTABUTEIMN) JETEN HECYT OTBETCTBEHHOCTb 3a IIPEIOCTABIISIEMBIE
HepCOHAJIbHBIE JaHHBIC, UX IOJJIMHHOCTh, CBOEBPEMEHHOE coolImeHune 3aseaytomemy 0OV
WK Uy (JIUI[aM) OTBETCTBEHHBIM 32 BEICHUE JIMYHBIX /1€ 00 X U3MEHEHUU.

1.7.JIngnoe nemno sBiseTCs JOKYMEHTOM BOCIIMTAHHUKA, U BEJCHHUE €ro 0053aTeIbHO I KaXKI0T0
BocnutanHuka JJOVY.

I.S.HH(i)OpMaHI/IH M3 JIMYHOI'O0 A€jla BOCIIMTAaHHHMKa OTHOCUTCA K INEPCOHAIBHBIM AaHHBIM H HE
MOXKCT IICpCAaBaTbCsA TPCTbUM JIMIAM 3a HUCKIKOUCHHUCM CJIy4dacB, MIPCAYCMOTPCHHBIX
3aKOHOAAaTCIIbCTBOM.

1.9.0TBEeTCTBEHHOCTD 3a COOJIIOZICHUE YCTAaHOBIICHHBIX [lomokeHneM TpeOoBaHUi Bo3IaraeTcs Ha
BCEX JIMI], UMEIOIIUX JTIOMYCK K JUYHBIM JIeJIaM BOCITUTAHHUKOB.

2. Topsiaok popMUpOBaHUS JHYHOTIO 1€J1a BOCIMTAHHUKA NpH 3aunciaenuu B JIOY

2.1 Jluunoe neno BocmutanHuka MBJIOY - 3TO COBOKYIMHOCTH JaHHBIX O BOCIHTAHHUKE,
MPEJICTABICHHBIX B BHUJAE COOTBETCTBYIOIIUX JOKYMEHTOB (MJIM 3aBEPEHHBIX KOIHIA),
coOpaHHasi B OTJICJBbHBIN (aii.

2.2 JInyHoe neno BocnUTaHHUKA (GOPMUPYETCS MOCIE 3a4UCIICHUs B YUpEXKICHUE Ha OCHOBAHUHU
npukasa 3asenyrouiero JJOVY u Benercs 1o oruucieHus BocnuTaHHuka u3 JIOY B cBs3u ¢
IpEeKpaleHUEM 00pa30BaTEIbHbIX OTHOLLIEHUI.

2.3 B nuyHOE €710 BOCIUTAaHHUKA BKIIAJABIBAIOTCS CIIEIYIOIINE JOKYMEHTHI:

- 3asIBJICHHE POAUTENEeH (3aKOHHBIX MpeicTaBuTeNei) o mpueme (repesoje) peodenka B JJOVY;
- CBHJICTEJICTBO O POXKJICHUH peOeHKa (KOTHS);

- CBUCTEIBCTBO O PETUCTPALINU peOCHKA 110 MECTY KHUTEIbCTBA MM 110 MECTY NMPeObIBaHUS HA
3aKpeTyIEHHOW TEPPUTOPUHU WM JOKYMEHT, COAECpKAIUi CBEACHUSI O PETUCTpalluu peOeHKa
10 MECTY JKUTEJILCTBA UJIH 110 MECTY PeObIBAaHUS HA 3aKPEIUIEHHON TEPPUTOPHH - JUIs AeTel,
IIPOKHUBAIOIIUX HA 3aKPEIIICHHOW TEPPUTOPUH;

- 10roBOp 00 00pa3oBaHMM MO 0OPa30BATEIbHBIM MPOTrpaMMaM JOMIKOJBHOTO 00pa3oBaHUs
MEXy POAUTENSIMH (3aKOHHBIMU TipeacTaButensimMu) u JJOV (mpunoxenue 2);

-corjlace pojauTeNiel (3aKOHHBIX MpEACTaBUTENC) Ha O0OydeHue MO aJanTHPOBAHHOM
00pa30BaTeNbHOI MporpaMme JIOIIKOJIBHOTO 00pa30BaHUs U PEKOMEHIAlUN IICUX0-MEIUKO-
MeJaroru4eckoil KOMUCCUU — JIs IeTEN C OTPaHUYEHHBIMUA BO3MOKHOCTSIMU 3/10POBBS;

- HWHBIC JOKYMCHTBI, IIPCACTABJIICHHBIC POAUTCIISIMU (38.KOHHBIMI/I Hpe)lCTaBI/ITeJ'IHMI/I)
BOCIIMTaHHHKA. Hepequb JOKYMCHTOB, MpEACTAaBJICHHBIX pPOOUTEIEM (BaKOHHBIM
Hpe,I[CTaBI/ITeJ'ICM) JAOIIOJIHUTCIIBHO, BHOCUTCA UM CO6CTBCHHOpy‘{HO B 3asABJICHUC O IPUCME.

2.4 Ponutenu (3aKOHHbIE TPEACTABUTENN) peOCHKA, SBIAIOLIET0CS MHOCTPAHHBIM T'PaKIaHUHOM
WIM JUIOM 0€3 TpakJIaHCTBA, JOMOJIHUTEIBHO MPEIbIBISIOT 3aBEPEHHBIE B YCTAHOBJIEHHOM
HOpsiIKE KOMUHM JOKYMEHTa, IOATBEPXKIAIOIIEr0 POJCTBO 3asiBUTENs (MM 3aKOHHOCTH
IpeCTaBICHUs IPaB 00yUaroIIEerocs), ¥ TOKyMEeHTa, IOATBEPKIAI0IIEro IPaBo 3asiBUTENS Ha
npebsiBanme B Poccuiickoii @enepanuu.

2.5 Bce moxyMeHTBl HHOCTpaHHBIE TPaKIaHe | JIHIla 0e3 TpakJaHCTBa MPEICTABISIOT Ha PYCCKOM
A3BIKE UJIM BMECTE C 3aBEPEHHBIM B YCTAaHOBJIEHHOM IOPSAKE IIEPEBOJAOM Ha PYCCKUH SI3BIK.
2.6 [IpencraBneHHbIe KOMTUU TOKYMEHTOB 3aBEPSIIOTCS MOANUCHIO 3aBeaytomero I0Y u nedaTsio

JOV.

2.7 Tlpu dopMupoBaHNH JIMYHOTO Jeia BOCHUTAHHUKA BKIIAJBIBATh B HETO JOKYMEHTHI (WIIH
3aBepeHHbIe KONMK) He 0003HaueHHbIe B 11. 2.3 [looxeHus 3anpernieHo.

2.8 B mamke JTUYHBIX €N JTOJDKHO COIEPIKAThCSl BHYTPEHHSS OIMCH JTOKYMEHTOB.



3. OdopmiieHHe JUYHOTO €12 BOCMUTAHHUKA NpH noctymiennu B JIOY u3 apyroi
OPraHM3alHH, OCYLIECTBIIAIOIE 00pa30BaTeIbHYIO AeATEIbHOCTD
3.1 Ha BoCIMTaHHMKOB, paHEe IOCEUIAOIUX JAPYI'YI0 OpraHU3aluio, OCYIIECTBISIONUX
00pa30BaTeNbHYI0 JIEATENIbHOCTh, M 3auncieHHbXx B JIOY, odopmieHue mauuHOro naena
OCYHICCTBJIACTCA B COOTBETCTBUU C TpC6OBaHI/ISIMI/I U [IpaBUJIaMH, YCTAHOBJICHHBIMU Pa3ACJIOM
2 Hacrosero [Tonoxenus.

4. Tlopsiaok BelaeHHs, y4eTa, XpPaHEHHUS JIMIHBIX JIeJT
¥ BBIIaYM OTAEJIbHBIX JOKYMEHTOB U3 HUX

4.1 Yyer W XpaHCHHWE IMYHBIX J€JI BOCIUTAHHUKOB OPraHM3YEeTCS C IEJIbI0 OBICTPOro H
0€30MuO0YHOr0 MOUCKA JTUYHBIX Je]I, 00ECTICUeHUsT X COXPAHHOCTH, a TaKKe 00eCIeUCHHUSI
KOHOHICHIMAIbHBIX ~ CBEIACHHUH, COAEPIKAlIMXCA B JOKYMEHTaX JIMYHBIX €I, OT
HECAHKIIMOHMPOBAHHOTO JOCTYIIA.

4.2 JIudanoe €10 HMMEET HOMEpP, COOTBETCTBYIOIIMN  HOMEpPY B KHHUI€ ydeTa JBMIKCHHS
BOCNUTAaHHUKOB. HoMep Ha jMYHOE AEI0 MPOCTAaBISET BOCHHUTATENb (WIM HWHOE JIHIIO,
Ha3HAYEHHOE IPUKA30M 3aBEIYIOIIETO).

4.3 dopMuUpOBaHKE JIMYHOTO JIeJIa BOCITUTAHHUKA OCYIIECTBIIACT BOCITUTATE.

44 B Teyenue yd4eOHOro roja B JIMYHOE €70 BOCIHHUTAHHMKA MOTYT JIOMOJHHTEIEHO
BKJIQJIBIBAThCS JIOKYMEHTBI (X KOIHH):

- JOIIOJIHUTCIIbHOC COIJIallICHUEC (ZIOHOJIHI/ITGJII)HI)IC COFJIaIHGHI/ISI) K IOrOBOpY,

- 3asiBIICHHE POJUTENeH (3aKOHHBIX MpPEICTaBUTENeH) peOeHKka o mpueMe Ha oOydeHHe 110
JOTOJTHUTEIBHBIM O0IEPa3BUBAIOIINM IPOTrPaMMaM;

- HHBIC HGO6XOI[I/IMBIG JAOKYMCHTHI.

4.5 TIpu cmeHe amwminy, agpeca U T. 1. IPEXHsS MHGOPMAIU 3a4epKUBACTCSI TOPU3OHTAIBHOM
4epTOi, HOBAs MMULIETCS PAIOM.
4.6 3amucu B JUYHOM Jelie HEOOXOAMMO BECTH YETKO, aKKypaTHO, ()HOJIETOBON (CHHEMN) macToi
1100 B IEYaTHOM BHUJIE.
4.7 Tlpu npuoOIIeHUH B IMYHOE J1eJ10 KOIIUI JOKYMEHTOB OHU 3aBepstoTcs pykoBoaurenaem JJOVY.
4.8 OO0mue cBeJeHNUs 0 BOCTIUTAHHUKE KOPPEKTUPYIOTCS MO0 MEpe U3MEHEHHUS TaHHBIX.
4.9 Bplava TMYHBIX J1€J1 BOCIIUTATENSAM Ul paboThl OcyIlecTBIseTcs 3aBenytomum JJOVY.
4.10 JInynple nena BOCIUTAHHUKOB B mepuoj mnpedbBanus B JIOY Xxpanarcs B kaOuHeTe
3aBEJYIOLIET0 YUPEKIACHUEM.
4.11 JlocTyn K JIMYHBIM JieJlaM BOCIIUTAHHUKOB MMEET 3aBEAYIOIINN U JIUIA, OTBETCTBEHHBIC 32
BE€JICHUE JINYHBIX JI€7 BOCIMTAHHUKOB (BOCIIUTATENH IPYIII).
4.12 JIvyHple nena BOCIMTAHHUKOB OJHOW TPYIIBI HAaXOASATCS BMECTE B OJHOM Tamke B
asi(haBUTHOM TOPSIIIKE.
B cocTaB manku BXOJIAT:
- Cniucok BOCHUTAHHUKOB rpynmnbl Ha 20 - 20 y4eOHbIH rox

No

/ OHUO BOCIIUTAHHUKA Ne mUUHOTO JI€j1a BOCIUTAHHUKA
n/m

- JIMYHBIC €J1a BOCIIMTAHHHUKOB.



4
5. [HopsiAoK BbIIAYM JTMYHBIX /IeJ]1 BOCMUTAHHUKOB NpH BbIObITHM U3 JJOY

5.1. lpu BeIObITHM BocmuTaHHMKa U3 JIOY nuyHOE AET0 MOXKET OBITh BBIJAHO POAUTENSM
(3aKOHHBIM TMPEJCTABUTENSAM) [0 HX 3asABJICHUIO. Bblgaya JUYHOrO Jejaa POIUTENSIM
(3aKOHHBIM MPEACTABUTENSAM) OocyliecTBIsieTcs 3apeaytonmm 1OV nocne n3nanus npukasa oo
OTYHUCIICHUU.

5.2. Ilpu Bblaaue nuuHOTO Aena 3aBenytomuii JJOY nemaer oTMETKy O BblAauye JIMUHOTO J€ja B
KHUTE y4eTa JBUKCHUS JETeH.

54.3. JInyHble f€na BOCIUTAHHUKOB, 3aBEPUIMBIINX JIOIIKOJIbHOE 00pa30oBaHME, a TAKKE JINYHbIC
Jena, He 3aTpeOOBaHHbIE POOUTENAMU (3aKOHHBIMU MPEICTaBUTENSIMU) BOCIHUTAHHUKOB
odopmistorest B apxus JJOVY.

5.4. JluyHoe A€o BOCIHTAaHHWKA XpaHUTCA B apxuBe JOY ommH TOX CO MHS OTYHUCICHUS
BocnuTaHHuKa u3 JJOVY, nocie yHMuTOXKaeTCs MyTEM COKUTaHUS.

45. llepen yHMUYTOKEHHMEM U3 TalKd C JMYHBIMM JI€JaMH HM3bIMAlOTCS JOroBopa u
JIOTIOJIHUTEIIbHBIE COITIAIIEHUS C POAUTENSIMU, KOTOpbIe XpaHsTcs B apxuBe JIOY B TeueHue Tpex
JeT co aHA otuucienus u3 0V, nocie 4ero yHuuTOXar0TCS B YCTAHOBIEHHOM IOPSIJIKE.
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